Apply for a Document
3. Login with your User ID and Password.

4. Continue to the Educator Page, which displays after the Legal Disclaimer and Personal
Information pages.

5. Scroll down to the heading Apply for a Certificate of Clearance or Activity Supervisor Clearance
Certificate.

6. Click on Create New to start.

Note: If you have questions ahout the information displayed below, pleass click here for a listing of Commission contacts
Last Mame: Last Name

Fingerprint Status. Incomplete: Action Required by Educator. Email Fig

First Marne: Eirst Name Adverse and Commission Actions Indicator !

kiddle Mame; Middls Mams

Last Known County of Emplayment:

Applhication  Adverse and Commission Actions

Mo Records .,’ 4

document Mumber Document Title Term Status Issue Date Expiration Date  Original Issuance Date

Complete Your Programs Recommendation Mo Records 4

For thase who have completed a program and were recommended for a credential by ther callege, university, distnct, or county office

Complete Return Application to Authorized Agency | Click the ‘Document Title' to view detailed information, Select “Yes” next to the Document Title and either “Complete”, or “Return Appd

Choose Yes to Complete Recommendation Document Title Term Application Stanh Issue Date Return Reason

<

Renew Your Document
Options listed here are for those who alresdy hold a document and are renewing
Complete | Choose the record you are interested in by selecting ™", Then Select "Yes” next 10 the Document Title and click "Complers”.

Cheose Yes to Renew Document Title Term Status Issue Date Expiration Date Original Issuance Date

Apply for a Certificate of Clearance or Activity Supervisor Clearance Certificate 1of1 L
LY for those seaking background clearance.

Complete | Click “Create New” to start. If applicable, select “Yes® next 1o the Document Title and click “Complete” 1o continue.

oose Yes to Apply Document Title Application Status

7. Forthe General Application Category, click on the arrow and select Certificate of
Clearance/Activity Supervisor Clearance Certificate from the list.



8. Forthe Document/Authorization Title, click on the arrow and select either the Activity
Supervisor Clearance Certificate or the Certificate of Clearance.

Back
Hote: If you have questions about the information displayed below, please click here for a listing of Commission
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9. Click Next.
NOTE: There is no longer a checklist to review and print.
Back
Hote: If you have questions about the information displayed below, please click here for a listing of Commission contacts
FIngefptIantalus*lnoomplem Actlon Required by Educator. Ermall FjiNot: Infarmation an Adverse and Commission Actians is

Last Mame:| Last Name
Adverse and Commisslon Actions Indicator :

First Name: First Nams

licdle Harne| Middle Name

L.ast Knowm County of Employment:

Pocument/Authorization Pick
1of 1+
General Application Category|Certificate of ClearancesActivity Supervisor Clearance Certificat| v Insmyctions .
First, select a General Application Category from the drop down menu,
Doeurnent/Autherization Tltleddetivity Supervisar Clearance Cerriflcate{ hd Second, select a Document/Authorization Title from the drop down menu
Third, review the information on the selected checklist 1o verify you mer the requirements before proceeding.
Mext

10. The next page will display the Disclosure and Professional Fitness Questions (PFQs) page.

e For additional information on this item, please view the Complete the Online Disclosure, PFQs

and Payment section below.

NOTE:Once the application and payment have been completed, the document will no longer display
under the Apply For A COC or ASCC section.For information on how to check the application's status,
view the CTC Online - Your Educator Account and click the Check Your Application Status item.



https://www.ctc.ca.gov/credentials/ctc-online---your-educator-account

